
1. Enter your email to start registration. 

Enter your email here



2. Enter the confirmation number sent to your email to log in.

youemailaddress@youremail.com



3. STEP 1: Enter basic information of the primary account person. Once complete, SAVE & GO TO STEP 2



4. STEP 2: Enter child’s basic information. Repeat this step to add additional children’s information.

Click here to add 
additional children



5. STEP 2 contd…: Once completing all children’s information, SAVE & GO TO STEP 3



6. STEP 3: Select primary account person’s relationship to each child, click Save & Add Next Contact to add 
additional family members and other emergency contacts.

Click here to add additional family 
members and emergency contacts



7. STEP 3 contd…: Continue entering all family members or friends who are Lives With, Emergency or Pickup for 
each child. Once complete, SAVE & GO TO REVIEW.



8. STEP 4: Review and make sure all information entered is correct. Make changes if needed. Otherwise, click 
SUBMIT. Congratulations! Now, you are done with online registration – In 4 Easy Steps!



9. Finally, a confirmation message will appear, and an summary page will be sent to your email.


